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Title: Team Think. 
Author: Ava S. Butler. 
Publisher: McGraw- Hill. 
Pages: 220. 

ISBN: 0-07-009432-2. 
Date: 1996. 
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EFFECTIVE MEETING SKILLS: A Practical 
Guide for More Productive Meetings. Marion E. 
Haynes. 


MANIPULATING MEETINGS: How to get 
what you want when you want it. David Martin. 


MEETINGS MANAGEMENT: A Manual of 
Effective Training Material. By Leslie Rae. 


MEETINGS THAT WORK!: A Practical Guide 
to Shorter & More Productive Meetings. By 
Chang, Richard, Associates, Inc. 


MEETINGS: How to Hold ’em, When to fold 
‘em. By Ruth T. Kingdon, Marlys E. Neis. 


THE MEETING PLANNERS’ COMPLETE 
GUIDE TO NEGOTIATING: You Can Get 
What You Want.Institute for Meeting & 
Conference Mnangement. By Stanley Wolfson. 


